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1. OO01ue MoI0KEeHUSA

1.1. Hacrosimee Ilonoxkenue pa3zpaboTaHo B COOTBETCTBUU ¢ DepepaibHbIM
3ak0oHOM OT 25.12.2008 Ne 273-03 «O npoTHUBOAECHCTBUU KOPPYNLMH» C YYETOM
MeTtonuueckux peKOMEeHIalui Mo pa3padOTKe U MPUHATHIO OpraHU3alUsIMH MEp IO
MpeaynpeKICHUIO U MPOTUBOAECHCTBUIO KOppyHLuH, pa3pabOTaHHbBIX
MunucrepcTBOM Tpyna U conuanbHou 3amuTel Poccuiickon denepauuu, Ycrasa
VYupexaeHus u APyrux JOKAIbHBIX AKTOB YUpEXKICHHUS.

1.2. Hacrosmee IlonoxeHne yCTaHABIMBAET IMOPSAOK  YBEIOMIICHHUS
PYKOBOAMTENS MYHUIMIAIBHOTO JOIIKOJBHOTO 00pa3oBaTebHOTO aBTOHOMHOIO
yupexaenus «Jlerckuit cam No 143» — nanmee Yupexzaenue, o (pakrax oOpaiieHuil B
eNIAX CKJIOHEHWS PAaOOTHHKA K COBEPUICHHIO KOPPYIMIMOHHBIX MPAaBOHAPYIICHUN
WIA O CTaBIIEd W3BECTHOW pabOTHUKY HWHPOpPMAIMM O CIydasX COBEPIICHUS
KOPPYIIIMOHHBIX MPaBOHAPYIICHUH, a TaKKe yCTaHABIMBACT IMEPEUYCHb CBEICHHIA,
COJEPKAIIMXCS B  YBEAOMJICHHSIX, TMOPSIOK  PETUCTPAllMA  YBEIOMIICHHMH,
OpTaHU3AIMH TPOBEPKU JAHHBIX CBEICHUI.

1.3. JHeiictBue Hacrosimero [lomokeHuss pacrnpocTpaHseTrcss Ha BCEX
pabOTHUKOB YUpeKIeHUS.

1.4. PaGotHuk VYupexaeHusl, HE BBINOJHHUBIIUNA  OOS3aHHOCTH  TIO
YBEJIOMJICHUIO PYKOBOIUTENsA O (akrax oOpalieHuss B LEISIX CKIOHEHHS €ro K
COBEPIICHUIO KOPPYNIIMOHHBIX MPAaBOHAPYIICHUH WM O CTaBIIEH H3BECTHOU €My
uH(OpPMAIIMK O CIIydasX COBEPIIECHUS KOPPYIIIMOHHBIX MTPAaBOHAPYIIICHUHN, TTOIJICHKHUT
NPUBJICUCHUIO K  OTBETCTBEHHOCTH B  COOTBETCTBUM €  JCHCTBYIOIIUM
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

2. ITopsinok yBeIOMJICHUSI PyKOBOAUTE/IA 0 (hakTax o0OpalieHUs B LeJIsiX
CKJIOHCHHUA Pa0OTHHKA YYpeKIeHHs K COBePLIIEHHI0 KOPPYNUHOHHBIX
NMpaBOHAPYILIEHUH WIM 0 CTaBIIEeH N3BeCTHO pa0oTHUKY UHGOpMaIIMH O
cJIy4asiX COBepIUICHUS KOPPYNUNOHHBIX PAaBOHAPYIEHU I

2.1. PaGotauk YupexaeHus 0053aH YBEJIOMUTh PYKOBOAMUTENS O (akrax
oOpamieHusi B [ENAX CKIOHEHHS €ro K COBEPIICHHIO  KOPPYIIIHOHHBIX
MPABOHAPYIICHUN WJIM O CTaBIIEH WM3BECTHON paOOTHUKY WHGOPMAIMH O CIydasiX
COBEpIIIEHUsI KOPPYIIIMOHHBIX MPABOHAPYIIICHUI HE TO3HEE OJJHOTO padodero JHS,
CJIEYIONIETO 3a JHEM TaKoro oOpaiieHus 1mo ¢opMe, yKa3aHHOW B MPUIIOKeHHH | K
HactosemMy [lonoxeHuro.

2.2. B cnaydae ecnu paOOTHUK YUpEKICHHS HAXOAUTCA HE MPU UCHOJTHEHUU
TPYJOBBIX OOSI3aHHOCTEH WM BHE MPEIEIOB MecTa paboThl, OH 00s3aH yBEIOMUTH
PYKOBOJIUTENS JIFOOBIM JOCTYITHBIM CPEJICTBOM CBSI3U HE TIO3JHEE OJHOTO pabodvero
JIHS, CIEAYIOUIEro 3a JHEM OOpalleHusi B LEJIAX CKJIOHEHHS €ro K COBEPIICHUIO
KOPPYNIMOHHBIX MPAaBOHAPYIICHUM, a IO MPUOBITUU K MECTy pabOThl - 0hOPMUTH
MHUCbMEHHOE YBEJIOMJICHUE.

2.3. B yBEIOMJICHUH YKa3bIBAKOTCS CIECAYIOIINE CBEICHUS:

. NepcoHalbHbIE  JaHHbIE pa0OTHUKA, TMOJAOIIETO  YBEIOMJICHUE

(bamuus, UMs, OTYECTBO, 3aMeIaeMas JOJDKHOCTh, KOHTAKTHBIN TeaedoH);




. dbaMuus, UMs, OTYECTBO, IOJDKHOCTh, BCE M3BECTHBIC CBEJICHUS O JIHIIC,
CKJIOHSIIOITIEM K KOPPYIIIMOHHOMY MPaBOHAPYIIICHUIO;

. CYIIHOCTh MPEINoIaraeMoro MIPaBOHAPYIIICHUS (meticTBHe
(6e3neiicTBHE), KOTOPOE OJKEH COBEPIIUTH (COBEPIINI) paOOTHUK, U CIOCOOBI
CKJIOHCHHMSI K  COBEPIICHHUIO KOPPYNIMOHHBIX  MPaBOHAPYIICHUH, BBITOJA,
npeagaraeMasi  paOOTHHUKY, IMpearojiaraeMble  IMOCIEACTBUS WM  CYIIHOCTb
UH(OPMAITUH O CIydasX COBEPIICHUS KOPPYIIIMOHHBIX MTPaBOHAPYIIICHUH;

. JaTa ¥ MECTO MPOM3OIIEIUIEr0 CKJIOHEHUS K MPaBOHAPYLIEHUIO WIIU
MOJIy4eHHs] THPOPMALINH;

. CBEJICHUSI O TPEThUX JIMIAX, UMEIOLIMX OTHOIICHHE K JaHHOMY ey, U
CBUJIETEINSX, €CIU TAKOBbIE HUMEIOTCS;

. UHbIE  W3BECTHBIE  CBEJCHMS, MPEJCTABISAIONIME MHTEpeC s
pa30upaTeNnbCTBa MO CYILECTBY;

. uHpopmalys 00 yBeOMIIEHUU paOOTHUKOM OPraHOB MPOKYpPaTyphl WU

JIPYTUX TOCYJApCTBEHHBIX OPraHOB B Cilydyae, €CJIM yKazaHHas uH(opmalius Oblia
HaIlpaBJieHa YBEJIOMUTEJIEM B COOTBETCTBYIOIINE OPTaHbI;

. JaTa moJAa4y YBEIOMJICHUSI U JIMYHAS TIOJIMKUCH YBEJOMUTES.

2.4. K yBeOOMJIEHHIO TMPUJIArarOTCs BCE HMEIOIIMECS  MaTepHuallbl,
NOJITBEPKAAIONINE OOCTOATENBCTBA OOpalleHUs] B LEJISX CKIOHEHUS pabOTHHKA
VYupexx1eHus: K COBEPIICHUIO KOPPYMITUOHHBIX MPABOHAPYIIICHUMH.

2.5. PaGoTHUK, KOTOPOMY CTajo HM3BECTHO O (akTe oOpaleHusi K APYyrum
paboTHUKAM YUpeXJEHUS B CBSI3U C HCIOJHEHHEM JOJIKHOCTHBIX O0OS3aHHOCTEH
KaKUX-TMO0O0 JMI] B IeJIX CKIOHEHHS UX K COBEPIICHUIO KOPPYIMIHUOHHBIX
NPaBOHAPYILICHUM, BIpPaBe YBEAOMISATH 00 OSTOM PYKOBOAUTENS B TOPSJIKE,
YCTaHOBJIEHHOM HacToamuM [lonoxeHuem.

3. Ilopsinok perucTpanuu yBeJaoMaeHUun

3.1. VYBenmomieHnue pabOTHUKA YUpeKACHUS TMOICKHUT O00sS3aTCIHHOM
perucTpaium.

IIpuem, peructpauuio M ydeT MOCTYNUBIIMX YBEIOMJICHUN OCYIIECTBISET
JUI0, OTBETCTBEHHOE 3a  paboTy 1O  NpodHIaKTHKE  KOPPYIIIHMOHHBIX
MpaBOHAPYIICHU 3aMECTUTEIb 3aBEAYIOIIETO.

YBenoMIieHHE PETUCTPUPYETCS B JI€Hb IIOCTYIUICHHS II0 II0YTe JHOO
MpeCTaBIeHUS KypbepoM. B ciydae mpeacTaBicHUsS yBEIOMJICHHUS pPaOOTHHUKOM,
perucTpaius Nporu3BOUTCS He3aMEIJIUTEIBLHO B €TI0 MPUCYTCTBUH.

Konus mocTynuBiero yBeIoMIICHHUS C PErUCTPAIlMOHHBIM HOMEPOM, JIaTOH U
MOJIMUCHI0O TMPUHUMAIOIIETO JIMIA BBIAACTCS PaOOTHUKY YUpPEeKACHUA IS
MOJTBEPKICHUS MPUHATHUS U PETUCTPALIMN CBEICHUM.

3.2. Jlumo, OoTBETCTBEHHOE 3a pabOTy TO MPOPUIAKTUKE KOPPYIMIIHOHHBIX
MIpaBOHAPYIICHUH oOOecreuynBacT KOH(PUACHIIMATBHOCT M COXPAaHHOCTh JaHHBIX,
MOJYYEHHBIX OT pPa0OTHUKA, IMOJABIIEr0 YBEAOMJIECHHE, W HECET IMEePCOHAIBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickonn denepanuu 3a
pasriialieHre MOJyYEeHHBIX CBEACHUM.

3.3. Peructparnus npeacTaBIeHHOTO YBEIOMJICHUS MPOU3BOJUTCS B KypHaje
ydyeTa yBeIOMJICHHMH O ¢akTax oOpalieHuss B 1eISX CKJIOHEHUS paOOTHHKA
VYupexxieHusi K COBEpPUICHUIO KOPPYHIIMOHHBIX MpaBoHapyieHuil (ganee — XKypHan




ydeTa) no (popMe coriacHo NpUIIOKEHUIO 2 K HacToseMy [lonoxenuro.

Kypnan yuera odopmisieTcss U BeeTcsl B YUPEKICHUH, XPAaHUTCS B MECTeE,
3aIMIIEHHOM OT HECAaHKLIIMOHUPOBAHHOTO JOCTYTIA.

Benenue u xpanenue KypHana ydeTa, a TakKe pErucTpauus YBEIOMIIECHUI
OCYIIECTBIISIETCSl  JIMIIOM, OTBETCTBEHHBIM 32 paboOTy MO  MNpOPUIAKTHKE
KOPPYIILIMOHHBIX IPABOHAPYLIEHUHN B Y UPEIKICHUU.

XKypHan nomkeH ObITh HPOIIUT, TPOHYMEPOBAH W 3aBepeH. lcnpaBieHHbIE
3aMKMCcH 3aBEPSIOTCA JIMIOM, OTBETCTBEHHBIM 3a BeAeHHEe M XxpaHeHue JKypHaia
ydera.

3.4. B HWKHEM MpaBoOM Yriy MNOCIEAHETO JUCTa YBEIOMJICHHS CTaBUTCS
perucTpanuoHHas 3amnuch, cojepKaias:

. BXOJSAIIMNA HOMEp W JaTy MOCTYIUIEHUS (B COOTBETCTBUHU C 3aIKCHIO,
BHeceHHO B JKypHan yuerta);

. NOJMUCh M pacMPpoBKYy (amMuwinu JuIla, 3aperucTpUpPOBaBLIETO
YBEAOMIICHUE.

3.5. B cnyuae ecnu u3 yBeJIOMJICHHS] paOOTHHUKA CJIEIYET, YTO OH HE YBEIOMMUII
OpraHbl MMPOKYpaTyphbl WK JAPYTHE TOCYIapCTBEHHBIC OpraHbl 00 0OpalieHuu K HEMY
B IEJSAX CKJIOHEHUS €ro K COBEPUICHUIO KOPPYHIMOHHBIX MPaBOHAPYIICHHUI,
PYKOBOJAMUTENL HE3AMEJJIUTEIBHO TOCJE TMOCTYIUICHUS K HEMY YBEJIOMJICHHS OT
pabOTHUKA HAMPABISAET €ro KOMHUIO B OJIMH U3 BHIIIIEYKAa3aHHBIX OPTaHOB.

3.6. Ilpu Hanuuuu B YyBEIOMJIICHHUHM CBEJACHUA O COBEPHICHHOM WU
MOATOTABIMBAEMOM  MPECTYIUICHUM, TPOBEPKA IO JAHHOMY  YBEJIOMJICHUIO
OpPraHu3yeTcsi B COOTBETCTBUU C TMOJIOKEHUSIMH  YTOJIOBHO-IIPOIECCYATBHOTO
3aKkoHOAaTelbCcTBAa Poccuiickor Penepauuu M 3aKOHOAATENbCTBAa Poccuilckon
deneparuu 00 ONEPATUBHO-PO3BICKHONW JEATENIBHOCTH, JJISI 4Yero IOCTYIHBIIEE
YBEJIOMJICHUE HE3aMEJINTEILHO HAIpaBISAETCS B MPABOOXPAHUTEIbHBIE OpPraHbl B
COOTBETCTBHH C UX KOMIICTCHIIHCH.

4. IlopsiioK OpPraHU3aNuM U NMPOBeJIeHUsS MPOBEPKH CBEIEHMI,
COJePKAIIMXCSH B YBeIOMJICHHH

4.1. Tlocne perucTpanuu yBeJIOMIIEHUE B T€UEHHE pabodero THS TepenaeTcs
IUISL PACCMOTPEHUS PYKOBOAUTEIO Y UPEKACHHUS.

4.2. IlpoBepka cBeAeHUM, COAEPKAIIMNXCS B YBEJOMJICHUHU, IPOBOIUTCS JIUIIOM,
OTBETCTBEHHBIM 3a palOTy MO MPOQPMIAKTUKE KOPPYMIIMOHHBIX MPABOHAPYIICHUHN B
TEUYCHHE IECATH PaOOUYUX THEU CO JHS PETUCTPAIMH YBEIOMIICHHS.

[IpoBepka BkIrOYaeT B cedsi ompoc pabOTHHKA, MOJABIIETO YBEIOMJICHHE,
MOJIy4YeHHEe OT paOOTHUKA MOSICHEHUN MO CBEJCHUSIM, U3TI0)KEHHBIM B YBEJIOMIICHHH.
B xome mnpoBepkuM AOMKHBI OBITh TIOJHOCTHIO, OOBEKTUBHO M BCECTOPOHHE
YCTAaHOBIICHBI MPUYHHBI M YCIOBHUSA, MPHU KOTOPBIX IMOCTyMNHJIa HHPOPMAIUS WITH
oOparieHne K pabOTHUKY

4.3. Jluuo, OTBETCTBEHHOE 3a paboTy Mo MNPOPUIAKTHKE KOPPYHIHUOHHBIX
MPAaBOHAPYIICHUH 10 TMOPYYECHUIO PYKOBOJUTENS HAIpaBiseT IMOJy4YCHHbIE B
pe3yJibTaTe NPOBEPKHU JTOKYMEHTHI B OpraHbl Npokypatypsl Poccuiickoit deneparum,
MpaBOOXpaHHUTENbHBIE OpraHbl He mo3gHee 10 pabouux pgHEW C JaThl  €ro
pPEruCTpaIiy B XKypHaJe.

[lo pemieHu0 pyKOBOAUTENS YBEAOMJICHHE MOKET ObITh HAMpaBICHO Kak




OTHOBPEMEHHO BO BCE IEPEUYMCIIEHHBIE OpPraHbl IOCYIapCTBEHHOM BJIACcTH, TaK U B
OJIMH U3 HUX IO KOMIIETCHIINH.

4.4. Tlpoepka cBeneHuii o (akTax oOpalleHuss K MYHULUIAIBHOMY
CIy’KallleMy KakuX-1H0O JIMIl B LEJSAX CKJIOHEHHUS K COBEPIICHHIO KOPPYIMLHUOHHBIX
[IpaBOHAPYILIEHUN IPOBOAUTCS OpraHamu mnpokyparypsl Poccuiickon depepauuu,
MunuctepctBoM BHYTpeHHUX Aen Poccuiickoit @enepanuu, OenepalibHoil ciyx00it
0e3omacHoctu Poccuiickoit ®denepaluu B COOTBETCTBUM C 3aKOHOJATEIHLCTBOM
Poccuiickoit @enepaunu.



[Ipunoxenue 1

K [lonmoyxeHuto o mopsake yBeOMIEHUS

pykoBoauTens o (hakTax oOpalieHus B LEJSX CKIOHEHHSI
K COBEPIIEHUIO KOPPYILINOHHBIX TPAaBOHAPYILIEHUH
MJIOAY Ne 143

(HaMeHOBaHUE AOJHKHOCTU PYKOBOUTEIIS)

(®UO)
oT

(®UO, nomKHOCTh, KOHTAKTHBIN TeNe(OH)

YBEJAOMJIEHUE
0 (pakTax oOpalleHus B LENAX CKJIOHEHUs] paOOTHUKA K COBEPIICHUIO
KOPPYIIIMOHHBIX TPABOHAPYIICHUH.

1. B cootBercTBUM cO cTatheit 9 denepanbHoro 3akoHa oT 25.12.2008 Ne 273-D3
«O TpOTHUBOJCUCTBUU KOPPYMIIMK» YBEAOMIISIIO O ¢akTe oOpalieHus B IEix
CKIIOHEHUSI MEHS K KOPPYNIIMOHHOMY IPaBOHAPYIIECHUIO (l1ajiee - CKIOHEHHE K
IPaBOHAPYILICHHUIO) co
CTOPOHBI

(ykasbiBaercst ©.1.0., 10MKHOCTD, BCE H3BECTHBIE CBEJICHUS O JIULE, CKIIOHSIONIEM K ITPAaBOHAPYIICHHUIO)

2. CKJoHEeHUE K MMpaBOHAPYHIICHHUIO ITPOU3BOIMNIIOCH B LCJIAX OCYHICCTBICHUA MHOIO

(yxa3pIBaeTcs CYIIHOCTh IPEAToIaraéMoro IpaBoOHaAPYIICHHU)
3. Cknonenue K IIpaBOHAPYUICHHUIO OCYIICCTBJIAIOCH IIOCPECACTBOM

(crocob CKIIOHEHUs: MOJKYI, Yrpo3a, 00OMaH H T..)
4, Beroma, mpecieayemass — paOOTHUKOM  YUpeXJCHHUS, INpearnojaracMbie
IIOCICACTBUA

5. CkJIOHEHHE K IPAaBOHAPYILIEHUIO TPOU30IUIO B Yac.  MUH.
" 20 r.B

(ropon, aapec)
6.CKJIOHGHI/IG K IIpaBOHAPYIICHUIO IIPOU3BOAUIIOCH

(obcrosiTenbeTBA CKIIOHEHUS: Tele(OHHBIN pa3roBop, IMYHAS BCTpeYa, Io4YTa | JIp.)
7. K coBepuieHHIO KOPPYHIIMOHHBIX IIPABOHAPYIIEHHI HMEIOT OTHOIIEHUE
CICOYIOIINEC Jna

(YKa3pIBAIOTCS CBEACHUS O JIUIaX, IMEIOIINX OTHOIICHIE K JAHHOMY JCTY M CBUICTEIX )
8. Jlyis pa3OupaTenbCTBa MO CYIMIECTBY, MPEACTABISIIOT HHTEPEC CIASAYIOIINE
CBEICHHUS:

(YKa3bIBalOTCS MHBIC N3BECTHBIE CBEACHNS, MPEJICTABIISIONINE HHTEpeC Ul pa30HpaTeIbCcTBa Aeia)

(mara 3aIOTHEHUS YBEIIOMIICHHSA)

(onmuce)
HOI[TBCp)KI[aIO, 4YTO MHOK YBCIAOMJICHBI OpraHbl IIPOKYpATypbl HWJIKX APYIuUuc
rocyaapCTBCHHBIC OpraHbl O (I)aKTaX O6paIIICHI/IH B ICJIX CKIIOHCHHA K COBCPIICHHUIO



KOPPYNLIMOHHBIX TPABOHAPYIIEHUN.
« » 20 1.

(moamnuch, DHO)
VYBenoMiieHue 3aperucTPUPOBAHO «_ »

Perncrpannonnsiin Ne

(moamuck, PO, 10IKHOCTD CHICIIUAINCTA)

20



(HaMMEHOBaHME JTOJKHOCTH
PYKOBOIUTENS)

(PUO)
oT

(®UO, nomxKHOCTh, KOHTAKTHBIHN TeIE(POH)
YBEJOMJIEHUE

O CTaBllIel U3BECTHOM PaOOTHUKY MH(OPMALIUU O CITydasiX COBEPILICHHUS
KOPPYIIIMOHHBIX TPABOHAPYIICHUH.

Coo0r1aro, 4To

(orvicaHre OOCTOSITENBCTB, MPH KOTOPBIX CTATIO M3BECTHO O CITy4ae
COBEPILIEHHOTO KOPPYIILIHOHHOTO MPABOHAPYIIICHHST)

(mara, MecTo, BpeMsL, IPYTHe YCIIOBHS)

(Bce M3BECTHBIE CBEICHIS O (PU3UUECKOM (FOPUIIMUECKOM ) JIULIE, COBEPIIHMBIIAM
KOPPYILIMOHHOE HAPYIIICHHE)

(mara 3aII0JIHEHU S
YBEJIOMJICHUSA )
(moamucek)

YBegoMIIEHHE 3apETUCTPUPOBAHO «__ » 20 1.
Peructpanuonnsiii Ne

(moamuck, ®UO, 101KHOCTH CHEIUAINCTA)



[Ipunoxenue 2
K [lon0keHNI0 O MOPSAAKE YBEIOMIICHHUS
pyKoBoJuTENs O (pakTax 0OpaleHus B LIEAX CKIOHEHHUS

K COBEPILIECHHUIO KOPPYNIIMOHHBIX TPABOHAPYIIECHU N
MIOAY Ne 143

JKYPHAJI YYETA YBEJOMJIEHU
0 ¢pakTax odpauieHusi B HeJAX CKIOHEHHS PA0OTHUKOB Y YpeKIeHUA
(IIpeanpusiTus) K COBEPIICHUIO KOPPYNUMOHHBIX IPABOHAPYLICHUI HJIH O
cTaBlIeH U3BECTHOM PA0OTHUKY MH(OPMALMH O CJIYy4YasX COBepPLICHHUS

KOPPYNUHOHHBIX PAaBOHAPYLIEHHU I

)5(0) dHO
Pern ’ ’ IHopmucey | Iloamuck
JIOJIXKHOC C JIOJKHOC
2 2
No [ara | ctpa- onep JmIia mia
0 Th JIMIIA, Th JIMLA, | o
y peru | UMoH JKaHue puMeya | HalpaBUB | MPUHSBII
I . . | HampaBu MIPUHSBII
I Tpa | HbIA BIIErO YBEAOM ero HHUE 1IETO ero
IIUU | HOME JICHUS YBEAOMIIE | YBEIOMJIE
YBEIOMIT yBEAOMIJIE
p HHE HHUE
eHUe HHE
1 2 3 4 5 6 7 8 9
1.
2.
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